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Assigning the definite list
Assignment of definite lists by the Mevlana
Coordinating Offices after withdrawals.

Announcing the finalized student list

Announcing the finalized list of students selected to
participate in the programme in the website of
higher education institution.

and informing the
repare the Letters of
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dents’ information in accor-
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Preparing the learning protocol
The selected students prepare their learning
protocols considering the syllabus of the host
institution. The protocol is signed by the student,
head of department or coordinator of department,
and finally by the institutional coordinator.

Sending the Approved Learning

Protocols to host institutions

The signed and approved protocols is sent to the
host institutions to be signed.

Arrival of learning protocols approved by
the host institutions to the Mevlana
Coordinating Offices

After the learning protocols approved by the host
institutions re-arrive the coordinating office, the
students get ready to the exchange programme.

Letter of Acceptance

After signing the learning protocol the host institu-
tion prepares two copies of signed and approved
letter of acceptance to be given to the incoming
Mevlana exchange student and his/her home insti-
tution.

Student Scholarship Agreement and

Student Declaration

After signing the Mevlana Student Scholarship
Agreement the students are delivered student
declaration document against signature.

he Student’s Planning his/her Travel
lan and Informing the Mevlana

oordination Office

he selected students buy their tickets and submit
copy of their tickets to the coordinating offices.

Payment of Scholarship

After receiving the copy of students' ticket, the
coordinating offices make the first payment of the
students to their account.
Informing the students at home institution

about the procedures before starting the

Exchange Programme

Informing the students about the procedures to be
followed at home institutions such as course regis-
ter, tuition fee, etc, before starting the exchange
programme.

The beginning of Mevla
Programme Study at h

The students start the study
framework of Learning Proto

by the INSEEESE. If any changes occur in the learning

protocols

Any changes in the learning protocol should be
done within 30 days after the beginning of aca-
demic semester and the changes should be
approved by the authorities in the signatory insti-
N . tution.
Receiving the certificate of

attendance documents

The Mevlana Exchange Programme student obtains
his/her certificate of attendance document from the

host institution before leaving the host institution. : . :
The student'’s obtaining his/her tran-

script of records from the host institution

The Mevlana Exchange Programme student
obtains his/her transcript of records document
from the host institution before leaving the host

Submission of documents obtained from the institution.

host institution to Mevlana Coordinating Offices

The student submits the following documents to

his/her coordinating office of home institution

after returning: 1- Certificate of attendance,

2-Transcript of records, 3-Travel document (board-
ing pass or copy of passport, etc.)
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Final payment of the scholarship

The remained 30% of the student’s scholarship is

paid by the coordinating office according to the
success of the exchange student after receiving the
final report.

"Regulation on Mevlana Exchange Programme” and “Principles and Procedures of Mevlana Exchange Programme” are valid for any information and matters open to comment.
This brochure is prepared to facilitate the execution of programme and the matters in this brochure do not stand for the legislation.



